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Chapter 1 General information
1.1 What is a workflow

A workflow is a process (alternatively a business transaction or, more generally, an operation
or workflow) that is made up of individual activities that relate to parts of a business process
or other organisational operations. A workflow describes the operational level in detail; ideally
so precisely that the following activity is defined or determined by the outcome of the
preceding activity. The individual activities are therefore interdependent. A workflow has a
defined beginning, an organised sequence and a defined end. The workflow is the part of the
process that can be implement with IT support.

A workflow includes all tasks that have to be fulfiled during modelling, specification,
simulation as well as execution and control of the workflows.

1.2 Workflow goals
The introduction of a workflow generally pursues the following goals:

the process quality is to be improved,

the processes are to be standardised,

processing times and thus costs are to be reduced,

the availability of information is to be increased,

media discontinuities are to be avoided,

the flexibility of the processes is to be increased,

increasing the transparency of processes (status determination, documentation of
decisions)

=A =4 -a_-_a_-9_-9_-9

1.3 Procedure for implementing a business process
The following steps are necessary for the implementation of a business process:

- Business process is defined (e.g. "incoming invoice")
- Employees and departments are defined affected by this business process
- Tasks of each step in the business process are defined with the following
information:
o0 Employee or department
o Information (invoice amount, invoice date, supplier, etc.) is defined (user-
defined fields and input masks) or specified.
o If an escalation occurs, a further task is defined.
o If the task is rejected, another task is defined.

Once the business processes have been defined, a specification sheet can be drawn up for
implementation.
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1.4 Structure of the Novaline Workflow
The Novaline Workflow can be divided into three major areas:
- The Workflow Planer (Planner),
- The Workflow Verwaltung (Management),
- The Workflow Client

The individual areas are described in more detail in this documentation.

1.5 Flow of the document

SAP -B1 Novaline Sfflcﬁ
Construction One -mal
Etc.
\ 4
S Novaline
QD > Archiv One N
\ 4
Novaline
Trigger

Novaline Workflow

1.6 Software requirement
The following software is required for the use of the Novaline Workflow:

- Novaline Archiv One

- Novaline Trigger
- Novaline Workflow
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Chapter 2 How to handle this documentation

The symbol A is for notes. Here you will find particularly important additional information -
on the topic described.

Tips and tricks are marked with the symbol & . This information simplifies working with the
programme.

In the appendix you will find the glossary. Technical terms are translated here. Within the
documentation, the arrow in brackets (= ) refers to the glossary.
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Chapter 3 Licensing of the Novaline Workflow

Start the Novaline Workflow of the programme group Novaline Software, Novaline Workflow;
Workflow Verwaltung.

The Novaline Workflow Movaline Workflow
starts. A message
appears stating that the
database is not up to Do you want 1o update now?
date. Confirm the
message with OK .

Database [RECKENW10XE4'\SOQL2016\nl_workflow] is not up to date. g)

N N

Then confirm the login
dialogue with the username Administrator. The password remains blank.

In the DEMO license (Workflow)
dialogue confirm the license

requirement button. In the ﬂ

DEMO license (Workflow)

following dialogue select the
button Open license file and read
in your valid licence key. If you do Cancel License remuirement
not have a valid licence key, = - .
please request one from Novaline
Informationstechnologie GmbH by telephone on +49 (0)5971 868-0 or via mail at
vertrieb@novaline.de.

You are using the DEMO version

Chapter 4 Start Novaline Workflow for the first time

Before you can work with the Dsta Modules Extras Window Help
workflow, you must first make

the basic settings. e iecEE4+ HDhEEEEH B 6

Start as a stand-alone Movaline Workflow
application:

RICKENW10XE4\SOL 208 ELPRESS \ nl_warkflow
Select of the programme group Administrator

Novaline Software, Novaline
Workflow, Workflow
Verwaltung. Administration

Modules Drag & Relate Usar Manu

) _ @} Master Data
Novaline Workflow is started

and the workflow menu is 4 Workflow Client
displayed.
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Chapter 5 Workflow elements
A workflow consists of several workflow elements with the following meaning:
5.1 Start Point

Each workflow starts with the element "Start Point".
The workflow name is specified in the "Start Point" element. “nlorkflow Names

5.2 Decision

With the "Decision" element decisions can be made based on
values entered in a user-defined field. o

Example:
A user-defined field "Amount" has been created.
The decision is:

Amount <= 1000,- € or amount > 1000,- €

5.3 Case selection
With the element "Case selection" you can select the value from a Case sdlection
user-defined combo box, which can be used to control the workflow -

.

Example:

In a user-defined field "Vehicle" as a Vehicle

combo box several vehicle ST-HR 13 [ ST-HR 4010 ST-HR 7070 | ST-HR 7779
registration numbers are stored for
selection. In this example, the
element "Case selection” refers to the field "Vehicle" and controls the further workflow
depending on the selection of the vehicle registration number.
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5.4 Action
Users or user groups with predefined tasks are stored in the —
"Action” element. <Reviser>

Task:
Example:
The "Action" is configured as follows:
@Holterhus
The <Reviser> is the user "Holterhus" (a user group can be E] check incoming @
entered as the reviser). invoice
completeness

The <Task> is “check incoming invoice completeness".
The symboléﬁmeans "escalation branch”
The symbol‘mmeans that the task has been rejected.

5.5 Macro
With the "Macro" element, macros that are programmed in
C# or VB.Net can be executed. zMacro=
Example:
The macro "update archive" updates e.g. the history of the update
document in the archive database. archive

5.6 End Point
With the element "End Point", the workflow is terminated or
delivered to other workflows. P  End(branch)
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Chapter 6 Workflow Planer (Planner)
Workflows can be planned and described with the Workflow Planer (Planner).

a Waorkflow Planner - O X
File  Edit
NE=HE / L FINOVALINE Workflow

New ltem

i

Comment

MNew Item

Start Point

New Item

Task

Y

Decision

New ltem

\

Select

Macro

New Iltem

End Paint

6.1 Symbols

= New Workflow Draft

= Open Workflow Draft

= Save Workflow Draft

= Save Workflow Draft as...
= Print Preview

= Undo

= Redo

= Create Connections
= Selection: Straight Connections or Bézier Connections

Ly 2 SpPEDQC
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6.2 Create a workflow design
First the “Start Point” of a workflow is selected and the name of the workflow is defined.
Select the "Start Point" element and drag it into the right-hand window with the mouse button
pressed. The "Start Point" element is positioned in the centre of the window. By double-
clicking on the element, a window "Item Properties" appears in which texts
e.g. can be entered.

ol
!
o

File  Edit
NMEHE Q%8R X9 o FINOVALINE Workflow
MNew Draft *

New ltem

;

Comment

New ltem

Start Point

New ltem

Task

Y

Decision

New ltem

\

Mew ltem
Select

New ltem

!

Macro F1] tem Properties — [m| X

ltem Text

End Point

ltem Footnote

OK Cancel

The required elements are positioned in the window and comments are added.
After the elements have been positioned, the connection options are activated by clicking on

the symbol - Create connections).
All starting points are displayed.
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6.2.1 Connect workflow elements

PAINOVALINE

F3] Workflow Planner — O ot
File  Edit
DNEEHE L X | ) S FINOVALINE Workflow
MNew Draft *
MNew [tem ]
Comment
Start Point
New ltem
Task
@hleyer
complete invoice
Decision &
New Item
,——fﬂfﬂ_ﬂ_’ @Balster
Select check invoice
@
New Item
Macra _ exceeds the
mvoice amount
1000.-£
r"Je‘l'l' |tE|T‘I
End Paint
@Ramnitz @Holterhus
L . ® ® o &
release invoice release invoice
@ @

After clicking on a starting point all target points are displayed. With the left mouse button
pressed, the crosshairs are dragged to a target point. As soon as the arrow changes from
red to green, the mouse button can be released and the connection is displayed.

Page 11 of 38



SAP/

PAINOVALINE

a Workflow Planner

File  Edit

DEHE L5

New ltem

!

Comment

MNew Item

Start Point

MNew Item

Mew Draft *

o X

g o

FINOVALINE Workflow

Task

Decision

New ltem

New Item

End Paint

@Meyer

complete invoice

&
@Balster

chack invoice

@Ramnitz

releases invoice

exceeds the

Imvoice amount
1000.-E7

@Holterhus

release invoice
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6.2.2 Print workflow design

¥ we - o X
File  Edit
NESEE QS a X |9 . FAINOVALINE Workflow

New Draft *
New ltem

;

Comment

Mew ltem

Start Point

New ltem

Task

Y

Decision

Mew ltem

|

relesse imoice

Select ‘

New ltem

Macro \\ V4
o PR £
T

New ltem )

L |d
hY
\.\\‘M-H

End Point | s

--‘ update archie ’——

After completing the design can be printed by clicking on the icon -y
Depending on the setting a second page with the comments on the individual elements can
be printed.
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6.2.2.1 Print preview

F1] Workflow Print Preview — O it

© Microsoft Print to PDF - [BHe® e @@
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6.2.3 Save workflow design

PAINOVALINE

After pressing the button & the "Save Workflow Draft as" window appears, where you can

save the workflow design.

ﬂ e — O =
L
F]] Speiche e X
&« v s DieserPC » Dokurente > Workflow o (] "Waorkflow" durchsuchen
Organisieren Meuer Ordner == e
~
[ Dieser PC ) Mame Anderungsdatum Typ
- 3D-Objekte Es wurden keine Suchergebnisse gefunden.
= Bilder
[ Desktop
E] Dokumente
; Downloads
D Musik
m Videos
=, Lokaler Datentrager (C:) v < >
Dateiname: | invoice »
Dateityp:  Workflow Drafts (*.wfd) ~
# Ordner ausblenden Speichern Abbrechen
=T

_ . r. . —

Macre . s
"emppesmmmdmmsaoa !
B
MNew ltem 3
End Paint ) e
enier imvoice

--‘ update archese ’--
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Chapter 7 Workflow Verwaltung (Management)

File Edit Data Modules Extras Window

ReRLicEE+ HLEIEE B G

Mowvaline Workflow

RICKENW10X64SOL2D0SEXPRESS | nl_workflow
Administrator
Modules Drag & Relzte Uszar Manu

Administration
@ Master Data
Jke  Workflow Client

5/10/2021
11:38 AM

The Novaline Workflow Verwaltung (Management) consists of the menu items

- Administration
- Master Data
- Workflow Client
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7.1 Administration

7.1.1 Common Settings
7.1.1.1 Automatic Login

Common Settings

Usar Motification (E-mail) Escalation Notification (E-mail) Update Diocument Detection
Mutomatic Login Archiving Connection Ganarzl Workflowr Designer
[w]:Us= Automatic Lagin
Usar Nams Administrator
Passwond (TITITTTTT Y

The automatic login makes it easier to work with the workflow. You can avoid being asked to
identify yourself every time you start the workflow. You can store your username and

password here and activate the checkbox for automatic login ¥ V== Asemzee Legin
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7.1.1.2 Archiving Connection

Common Settings

User Notification (E-mail) Escalation Netification (E-mail) Update Dogument Detection
Mutomatic Login Archiving Connection General Workflow Designer
Sarver RICKENW10XESQLIMISEXPRESS -
Usz Windows NT Integrated seourity
= Usz explicit database credentizls
Usar Name 52
Paszword ey
Databass nl_srchiving hd
[ opec

Novaline Archiving is the base for the Novaline Workflow. Consequently, a connection to the
archiving database must be established.
Select your SQL server or the valid instance of the SQL server from the combo box "Server".

Click on the arrow ™. If no server is displayed, it can be entered manually. Next select the
login type.

For the login type "Use explicit database credentials" enter the user for the SQL server in the
"User Name" field and the corresponding password in the "Password" field.

Use the combo box "Database" to select the archiving database.

Test Connection

You can test the entries by using the button
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7.1.1.3 General

Common Settings

Usar Motification {E-mail) Escalation Motification {E-mail) Update Document Detaction
Automatic Login Archiving Conmection Ganeral Workflow Designer
Language English {United States) -
Preferred Management-Client: b

Shared Chackout-Path

Save fikers

Permanent notifications for tasks
Always set comments to Tmportant’s
Allowe scrolling at mouss position:
Pf-Stamps:

Print Pdf-Stamps when printing:

!I O=IO0

Select the language in which you want to work via the combo box -¥' . As soon as you

restart the programme or change the user, the programme automatically switches to the
language you have selected.
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7.1.1.4 Workflow Designer

Common Settings

Usar Motification {E-mail) Escalation Motification {E-mail) Update Document Detaction
Automatic Login Archiving Connection Ganaral Workflow Designer
Default escalation time unit Days -
Defauk escalation time 2 days
Default connection typs Straight -
Display orid O
Align to Grid
Grid size 15 x |15

On the "Workflow designer" tab pre settings can be made for later use.

Use the combo box "Default escalation time unit” to select "Days" or "Hours and minutes".
If you select "Days", you can specify the number of days until escalation in the "Default
escalation time" field. These specifications can be taken over or changed later in the

designer.

Use the combo box "Default connection type" to select the optical connection between two
points in the designer.
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Connection type "Straight”

MNew ‘workflow

v '

Reviser selected Reviser selected
by previous user: by previous user:

<Task: <Task:

Connection type: "Bézier”

New Worldflow

A grid can be displayed for the designer. Select the option "Display grid". The minimum grid
size is 10x10.

To align individual elements in the designer to the previously selected grid, select the option
"Align to grid".

The grid size can be defined in the "Grid size" fields.
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7.1.1.5 User Notification (E-mail)

Common Settings

PAINOVALINE

Automatic Login Archiving Connection

Usar Notification {E-mail) Escalation Motification {E-mail)

[ Motify users of new tasks by default

Mail Provider Microsoft Outlook
Mzl Addressing Type Diract {To:)

Notification Template

FeID%% will be expandad to the document ID

FDOCNO%: will be expanded o the document number
T DOCDATES: will ke expanded to the document date
FADRNO%: will be expanded to the address number
FeADRMNAMEY: will be expanded w the address name
FCOMMENT: will be expanded to the current comment

Generz|

Workflow Designer
Update Document Detection
-
-
F
-

Workflow tasks are automatically forwarded to the users specified in the designer. If the
users are also to be informed automatically by e-mail about a new task, this can be defined

on the tab "User Notification (E-mail)".

The “Mail Provider” can be selected between "Microsoft Outlook” or "Tobit David".
The "Mail Adressing Type" can be selected between "Direct (To:)", "Carbon Copy (Cc:)" and

"Blind Carbon Copy (Bcc:)".
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7.1.1.6 Escalation Notification (E-mail)

Common Settings

Automatic Login Archiviing Conmection Ganaral Workflow Designer
Usar Motification {E-mail) Escalation Motification (E-mail) Update Document Detection
Mail Provider Microsoft Outlook -
Mzl Addressing Type Diract {To:) hd
Mail Pricrity Nomal -
.
Notification Template
-
FID% will be expandad to the document ID
FDOCNO%: will be expand=d o the document number
F=DOCDATES: will be expanded to the document date
FADRNC%: will be expanded to the address number
TeADRMNAMEY: will be expanded wo the address name
FOOMMENT will be expanded to the current comment

When an escalation occurs, the person handling the escalation can also be informed
automatically by e-mail.

The “Mail Provider” can be selected between "Microsoft Outlook” or "Tobit David"

The "Mail Adressing Type" can be selected between "Direct (To:)", "Carbon Copy (Cc:)" and
"Blind Carbon Copy (Bcc:)".

The "Mail Priority" can be selected between "High", "Normal" and "Low".
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7.1.1.7 Update

Common Settings

Automatic Login Archiving Connection General Workflow Designer
Usar Motification (E-mail) Escalation Motification {E-mail) Update Document Detection
Globa| Updata-Path: =
Updatz—Path: =

If an update path is entered, a check is made for a new version in the selected directory
before each programme start and an update is offered if necessary. If no path is entered, no
check would be made before the programme is started.

The field "Update Path" should contain the path to the update path and can be used by

selecting the "Workflow.vrs" in the update path.
This field is saved locally and checked for a valid update path before saving.
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7.1.2 Data Source Definition

Data Source Definition

Application SAP_SEODemcDE

Connection Type QDB il
UDL File + | SAP_SBODemalE =
Data Category Address -
S0L Stztement -

SELECT CardCode as NUMMER, CardName a5 SUCHWORT, CardName as NAMEL, ™ as NAME2, Address as STRASSE, ZipCod| o

4 3
———————— -
# Application Gonnection UDL File Data Category | &
14 SAP SBODemoDE Ol=DB SAP_SBOD=moDE Address
15 SAP_SBODemoDE QDB SAP_SBODemoDE Accounts
16 SAP_SBODemoDE QDB SAP_SBODemoDE 1Cost units
17 SAP_SBODemoDE QDB sBautec_bautsc_demo Cost centers
18 SAP_SBODemoDE QDB SAP_SBODemoDE E-mazil addresses
19 SAP_SBODemoDE Ol=DB SAP_SBODemoDE [r=ms
20 SAP SBODemoDE Ol=DB SAP_SBODemoDE Suppliers dooums
21 SAP SBODemoDE Ol=DB SAP_SBODemoDE Supplier item nun
2 SAP SBODemoDE Ol=DB SAP_SBODemoDE Open document | w»
4 3

Lo f o e

Before you can use the Novaline Workflow, a connection to the SAP Business One®
database must be established. This allows you to access the entire address and article
master. The archived documents are then filed directly to the address.

Select the command Data Source Definition of the menu Modules, Administration. The Data
Source Definition dialogue opens.

A separate data source definition must be created per data category (Address) and per
client.
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7.1.3 User Defined Fields

User Defined Fields

= Fizld Name & Fizld Label Input Type Input Length Validation Typs Dfaul
L gudAmount Amount TeatBoo: 4 Integsr
2 gudFasligk=it Fallighks=it TextBox il Datz
3 gudProjekt Projekt GomboBox 9 Non=
4 gudProjektMuster Projekt Muster TextBox 20 Nonz
5 gudRechnungSachlichOKMuster Rechnung Sachlich OK? Muster ComboBox 4 Maone
[ gudSachlichoK Sachlich OK CheckBox 1 Mo False:
7 gudScancode Scancode TextBox 12 Maonz
] gudTest Test TextBax 255 Mone
] gudViehicle Vehicle ComboBas 10 HNon=
Figld Name gud Amount
Fizld Labe! Amount
Input Type TextBox -
Input Length 4
Walidation Type Integer -
Choioes
Default Vale

For the "User-defined fields" you can choose between "Label", "TextBox", "ComboBox" and
"CheckBox".
For the input type" TextBox" the following can additionally be selected in the combo box
"Validation Type™:

- "None"

- "Date"

- "Integer"

- "Decimal number"

With the input type "ComboBox" several selection texts can be entered in the field "Selection
values".

Example: Fiekd Mame gudVehice

Fizld Label Wehick

Input Type CombolBaox -

Input Length 10

Validation Type Mone: -
ST-HR 13 ™

oo o )
GT-HR 777/

Default Vahe
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All user-defined fields can be tested by pressing the button - . The following
window appears:

User defined fields

[[] Sachiich QK

Projekt Muster

Rechnung Sachlich OK *
Scancode

Falligksit

Tast

Projekt -
Amount

Wehiclke -

All grtzred valuss arz valid

The scheme of the individual user-defined fields can be tested by pressing the button

Chedk Schema

. The following window appears:

Check Result

Type=MoErmor; FieldName="gudSachlichOK'; ColumnName="gudSachlichOK é}
Type=NoErmar FieldName="gudProjektMuster; ColumnMame="gudProjektMuster

Type=MNoError; FeldMame="gudRechrungSachlichOkMuster; ColumnName="gudRechnungSachlichOkMuster'

Type=NoErman Fielddame="gudSanoode’; ColumnName='gudScancode’

Type=NoEman FieldMame="gudFaelligkeit’; ColumnMName='gudFaelligkeit’

Type=NoEmon FieldMame="gudTes=t"; Columniame="gudTest'

Type=NoEmon FieldName="gudProjekt’; ColumnMame="gudProjekt’

Type=NoEmon FieldName='gudAmount’; ColumnMame="gudAmouns

Type=NoErmar FieldName="gudVehide'; ColumnMame="gudVehick"
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7.1.4 Working time

Work Times

Wiorkdays Holidays

Active | Name From To db X
Montsg  8:00 17:00 Active | Name Rule Dat=
Dienstag  8:00 17:00
Mittwoch  B:D0 17:00 A
Donnerstag 5:00 17:00
Freitag 8:00 17:00
|:| Sonntag

EE

Under the item "Workdays" the day of the week and the regular working time (from - to) can
be entered. This setting applies to all users and is required for the calculation of escalation.

Under the item "Holidays", both statutory and user-defined public holidays can be entered.

Press the  to create a new entry.
After activating the "Active" field a predefined holiday can be selected in the "Rule" column.
Holidays

g X

Active | Mame Rul= Date

Mew Holiday | Custom Holiday — w| gf10/2021
Assumption Day -
Day of Gzman U
Reformation Day

Al Szints’ Day

Day of Repentanc
Christmas Day

Boodng Dy

After selecting a public holiday the date is automatically calculated and displayed as far as
possible.

Holidays
* X
Active  Mame Rul Dtz

Day of Ge... Day of Geman Unity - 10/3/2021
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7.1.5 User Management

All users of the Novaline Workflow are stored in the user management. During the initial
installation the user "Administrator" with all rights is already automatically created. Start the
user management of the Administration menu.

In the following dialogue User Management, the users and the respective authorisations are
stored.

User Management

= Uszr name - = Dizlog Name Sho Modify Add Dslsts
1 Administrator 1 Administration IV [ v v
2 Anded 2 Comman Settings Ird v Ird I
3 Baser 3 Dtz Source Definition v Icd v Icd
< Braver 4 User Defined Fiekds v Icd v Ird
5 Daniel 5 Working fime v Icd v Icd
& Holterhus [ Usar Managsment |7 |7 |7 p
7 Josf 7 User Groups v Ic2 I I
8 Kurze g Usar Management {xtendad) Ird Icd Ird Icd
3 Meier 9 Substitution Configuration v Icd v Ird
10 Meyer 10 Distributor Configuration Ir2 Ird Ird Ird
11 RamnizH 1 Notfication list Ird Ic2 iIra I
12 Ramnid 12 Workflow Overview Ird Ic2 iIra I
13 Rahin 13 m Master Data |7 |7 |7 |7
14 Sascha 14 Business Partner v Icd v Icd
15 wfsanice 15 rems v Ic2 I I
1 Tax keys I Ic2 I v
17 Account Icd Icd I Icd
18 Account Suggestion Ird Icd v Icd
19 Definitions Ird Ird v Icd
20 Input Form Definition Ird Ird Ird Icd
21 Workflow Tasks Ird Ic2 iIra I
2 Constant Editor v Icd v Icd
‘13 Maco Edior v Icd v Icd
24 Addanmanager v Icd v v
25 Wiorkflow Designer 2 Icd 2 Icd
2% % Workflow Clint |7 |7 |7 p
7 Warkflow Cliant Ird Icd Ird Icd

Properties
]

Select the Add button and the Create user dialogue appears.

User code
Passwond n
[] Gopy settings from:
C o o -

Enter the username. If desired, you can store a password via the button B onthe right-
handed side you can manage the accesses of the individual dialogues within the Novaline
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Workflow. If you want to take over the authorisations of a previous user, activate the
checkbox Copy settings from and select the desired user name from the list.

7.1.6 User Groups

User Groups

Usar Group Buchhahung Muster
User Group FY User 'y
Buchhaltung Muster Administrator
Geschifisleitung Muster [] André
Posteingang D Baser
Posteingang Muster I:‘ Brauer
Rechnungspriifer Mustar [] Daniel
Sachbearbeiter Mustar N [] Hokerhus
H ] osef
Kurze
D Meier
! D Meyer
[] RamnitzH
Ramnitz]
Rebin
[7] sascha
[ wiservice
o

In the workflow tasks can be forwarded to individual users or user groups. To forward tasks
to a user group it must be created.

Select the Add button = from the toolbar to create a new user group.

7.1.7 User Management (extended)

User Management (extended)

Usar & a | E-mail Address

Administrator User color Color scheme
André

Bassr N Usar Group e
Branser Buchhaltung Muster

Daniel _ Geschiftslketung Muster

Holterhus ‘ Posteingang

Josef Posteingang Muster

e Rechnungspriifer Muster

: Sachbearbeiter Muster
Meisr -
o
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In the "User Management (extended)" an e-mail address can be stored for each user.

7.1.8 Substitution Configuration

Substitution Configuration

Absznt Ussr Drescher -
F
Reason of absancs
-
Cubstitute User Meyer -
St absent duration
Absent since Montzg , . Mai 2021
Abs=nt unil Montag , 17, Mai 2021
Usar Substitute
Drescher Meyer
Add Cancel Test... Calzndar

If individual users are absent (holiday, sick, etc.), a substitute and optionally a substitute
duration can be entered in the "Substitution Configuration" window. This ensures that e.g.
tasks that are in the hands of a user who is not present continue to be processed.
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7.1.9 Distributor Configuration

PAINOVALINE

Doscument Category
* = No Selection >

Dooument Typs
w = No Selection >

Wiorkflow
| Dokumentenzuondnung

Stancodz Documents

# Data Type Document Catagory Document Type Wiorkflow

1 Adresss w Incoming Doouments w AP Invoicz | Eingangsrechnung -
lar Documants

= Dztz Typs Document Catagory Document Typs Wiorkflow

1 Adresze | Outgoing documents - AR Irvoice | Ablehnungsworkflow Muster -

2 Adrzzse w | Incoming Dooumants w AP Invoice | Eingangsrechnung -

) D & Reviser Workflow Task Nama Ctatus Dtz Type Document Categary Dx
o)
a & #Posteingang chnung hnung Process Adresse Incoming Documents — ATF &
a 7 =Posmingang chrng hrwang Process Adresse Incoming Decuments AR
a & =Pomsingang chrwng hrwang Process Adresse Incoming Documents A +
4 3
T =
DTFEREmgs
I gsrechnung .
Eingangsste
I mpel .
N #Posteingang
Benachrichti 3
gung j
Eingangsrechnung
¥
 E—
[] Auro-Refrash ["] nly in process

All processes are displayed in the workflow overview.
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7.2 Master Data

7.2.1 Input Control Definition
The input control definition refers to the user-defined fields.

Input Control Definition

Inpur Control Dats

Preview
Input Control Name Filligkeit Muster

Avzilable Fislds
Zachlich OK -
Projekt Muster
Rechrung Sachlich OK? Mustar
Scancods 1
Test i
Projekt
Wehicle

Amaount

Falighsn 1

Used Fields

Each mask is given a unique name, which is entered in the "Input Control Name" field.
The user-defined fields are displayed under the item "Available Fields".

By pressing the button = the mask is displayed in the "Preview" area.

Input Control Definition

Input Control Data

Input Control Name Filiigkeit Muster

Preview
Amount

Vehicke -
Avzilable Fields Used Fields
Sachlich OK
Projekt Mustzr
Rechnung Sachlich OKZ Muster
Scancode
Test
Projekt
Falligheit

Amount
Viehicle

A
- -

The buttons n and u can be used to change the order (move down or up) of the fields.
The available fields can be used in several masks.

Saved masks can be retrieved from a list using the button'= .
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Input Control Definition

Input Control Dats Praview
Input Control Name Filighsit Muster
Avzilable Fizlts
Sachlich OK .
Projekt Muster Seard I
Rechnung Sachlich Okq  in Input Control Name
Scancode H
Fallighsit
Test Input Control Name e
Projekt Falligksit Muster
Amount 5
Py ki
vehicle =i 4
Projekt Muster
Rechnung Sachlich OK? Muster
Sachlich Ok Test
Scancode Muster
Test
[ o]

7.2.2 Workflow Tasks

Tasks consisting of predefined masks can be created in the workflow.
Each task can be assigned an action ("Notification”, "Finished" or "Finished / Rejected").

Workflow Tasks

Task Datz

Task |
Action Motification -

Input Controls

Control Name E

Bravisw

In the field "Task" the task gets a name.
The action for the task is selected in the "Action" selection field.
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Pressing the button ﬂ displays the available masks.

Task Datz
Task
Action

Notification

Input Gontrols

Conttrol
Addresses

Categorization
Command Button
Delivery - Header
Delivery - Rows

Edit Text
H  Faligksit Muster
Hezdline

Haoliday plannar
Ttems

Projekt
Prajekt Muster

1Chonse 2 control to a0d to the cument task

Addresses - Diverse

Document detection

Rechnung Sachlich OK? Muster -

Input Control Selector

Workflow Tasks

Task Data
Task Categorize

Action Finished | Rejected -

Input Gontrols
Control Name
Categorization
Riesubmission
Edit Text

Braview
Datz Typs Adress=
Dooument Typs
[ Resubmission
Pravious Commenits (0]

Comment

["] importznt Comment

T

each input control.

processed can be determined n

After selecting the input controls, it is accepted by
pressing the "OK" button and if there are several

input controls, the order in which t are later

buttons.

If available, a input control option is displayed for
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7.2.3 Macro Editor

The programming language "C#" (CSharp) and "VB" (Visual Basic) can be used in the macro
editor. Here is an example of a simple mail notification to additional users:

Macro Editor
Macro Name mail notification :EJ‘
Macro Options
Macro Languags = -
Macro Namespace MNowaline
Macro Class Name MaoroClass
Main method Additional methods Additional using directives Biemal dss| 1 | *

using System.Windows.Forms;

namespace Nowaline
public class MacroClass : WMacro

public bool RunMacrol)
i

/4 Add wvour main method code here
IMAPI sMAPI = new IMAPI();
SMAPI.LOQONEX(]):
SMAPI. SendMessage(
"notification™
"There are new tasks in the workflow '™ + workflowName + "'",
new string[]{"recipient@address.de"},
null,
0,
false,
false,
false,
null,
null};
SMAPT. Logoff (] ;]
return true;

l
b
by

Mzin method Additional mathods Additional using directives Bxternal Ass) 4 | *

/7 Add additional namespace names here
Novaline. Allgemein. EXMAPT|

Additional methods Additional using directives Bxtzmal Assemblies “:

Cr\DOTNET \Assem blies Navaline Allgem=in, EMAPL. dIl -
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Various parameters are available in the macro editor. By pressing the buttons
displayed in a window.

, these are

Macro Parameter Information

This is the base class Tor macro implementation. ~
It provides parameters Tor the main macro method as member variables and properties.
Modifications of these variables will be saved to the database.
pata from wser defined Tields (associative array)

wUserData UserData

Contains general settings

wsettings Settings

The ID of the document in the wdocument table

Int32 DocumentID

The ID of the working entry in the wworking table

Int32 workingID

The ID of the document in the specified archive table

Int3z ArchiveID

Reference to a parent window (may be null!)

IWin3zwindow Parentwindow

Name of the archive table from which this document is referenced
String ArchiveTable

The data type of this document

String Datatype

whether the document is currently checked out

Boolean CheckoutsState

The document category of this document

String DocumentCategory

The document type of this document

String DocumentType

The ID of the last {or current) Reviser

Int3z LastReviserID

The Username or Group of the Tast {or current) Reviser

String LastReviserName

The ID of the next Reviser

Int3z LatchedrReviseriD

The uUsername or Group of the next Reviser

string LatchedReviserName

Date on which the next action activates.

Nullable<DateTime= Activates

The name of the current workflow

String workflowName

List of history entries, ordered antichronologically
wWHistoryCollection History

Address associated to the document

wAddress DocumentAddress

Article associated to the document

WArticle DocumentArticle

Access to Tasks when the macro is executed as a commando button
wCTlientControl[] ClientControls

whether to reset the Task control when the Macro is executed as a commando button LV
Boolean ResetTaskContral

A Important!!

In order to use macros in the workflow, the macro must be compiled using the "Compile"
button and then saved using the "Refresh" button.

If external assemblies are used, it must be ensured that all clients can access these
assemblies via the specified path.
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Chapter 8 Workflow Client

Workflow Client [Administrator] - 0O x
9 0 4 Reviser Workflow Task Name Invoice Number  Document Category Document Typs Address Source
20 #Posteingang Eingangsrechnung Eingangsrechnung 40-2452221 Incoming Documents AP Invoice SAP_SEODemoDE |+
21 #Posteingang  Eingangsrechnung Eingangsrechnung 40-2452221 Incoming Documents AP Invoice SAP_SBODemcDE
24 #Post=ingang Eingangsrechnung Eingangsrechnung 40-2452221 Incoming Documents AP Invoice SAP_SBODemoDE

25 @Administr.. Eingangsrechmung Eingangsrechnung 1234-ABC-200  Incoming Documents AfP Invoicz: SAP_SEODemcDE

AN 7oeex @ B G S e oa |§|_.Jayvﬁ =~

Eingangsrechnung

Addrass Information 2

Address Mo, V72000 Oigns o Abiage Achi o
W va K-

Kay Word MNovzline GmbH NOVA—oo Birkenallee 177

Name 1 Nawzline GmbH EING. 06.08.2020 48432 Rheine, 23.10.2017

ZIp, Gty 48432 Rheinz Tel. 05971-8680

Aderess Infarmation - Diverse el | FAX: 05971-868291

Email: info@novaline.de
WER: wwnwe nowalins da

Recipient Notification ] Email
Action Finished Rejectzd

15
I

The workflow client can be accessed via the menu item "Workflow Client" in the
administration as well as via the stand-alone client. In the workflow client the active user can
process all tasks assigned to him/her. The view contains the following elements:

- Task overview: The task overview gives an overview of all tasks that have been
assigned to the current user or a user group. By selecting a task, this task is
displayed and locked for other users. In addition, the task overview can be filtered via
the context menu.

- Task mask: In the task mask the task is displayed, which the user can edit.

- Document preview: If available, the document preview shows the document
belonging to the current task.

After processing a task, the user has the following options to choose from.
- Update: The changes are saved and checked. If the check is successful, the
current task is completed and passed on to the next step in the workflow.
- Save: The changes are saved but not checked or completed.
- Cancel: Discards all changes.

This document does not claim to be complete. Subject to change without notice.
© by Novaline Informationstechnologie GmbH, Rheine
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